[bookmark: _Toc226040539]Communications Plan Template

This template is designed to support the planning of national No One Left Behind communication activity, helping to clarify roles, responsibilities, timing and frequency of messaging.

It provides a consistent structure to support effective and coordinated communications across partners. A completed example is included in the No One Left Behind Communication Plan, which explains further how the template can be used in practice.

	Objective
What is your communication activity trying to achieve?
	Audience
Who is the campaign aimed at? 
	Message
What is the content you are sharing with them?
	Channels
What format/ tools/ media will you use?
	Frequency/Key Dates 
When and how often?
	Evaluation
How will you measure success?

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



